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GIAO VIEN HUYEN CHU PUH NAM 2020

Can cir Nghj dinh s6 115/2020/ND-CP ngay 25/9/2020 cua Chinh phu quy
dinh vé tuyén dung, sir dung va gudn [y vién chirc;

Cén cir Thong tw s6 06/2020/TT-BNV ngay 02/12/2020 cia Bé Néi vy vé
viéc ban hanh Quy ché t6 chirc thi tuyén, xét tuyén cong chuc, vién chire, thi
nang ngach cong chiec, thi hodc xét thing hang chirc danh nghé nghiép vién
chite; Ngi quy thi tuyén, xét tuyén cong chike, vién chirc, thi ndng ngach céng
chike, thi xét thang hang chitc danh nghé nghiép vién chire;

Can cik Quyét dinh s6 26/2018/QP-UBND ngay 31/10/2018 cia UBND
tinh vé viéc ban hanh Quy dinh qudn Iy cong tdc néi vu thudc tinh Gia Lai;

Can cik Quyét dinh s6 515/0D-UBND ngay 05/7/2021 ciia UBND huyén
Chur Puh vé viéc kién toon Hpi dong tuyén dung vién chikc gido vién ndm 2020;

Xét dé nghi cua Phong Gido duc va Pao tao huyén tai To trinh sé 68/TTr-
PGDDT ngay 05/7/2021 va Phong Néi vu huyén tai Viin bdn sé 453/NV-CCVC
ngay 05/7/2021.

QUYET DINH:

Picu 1. Ban hanh kém theo Quyét dinh nay Noi quy, Quy ché ky tuyén
dung vién chirc gido vién nam 2020 ctia huyén Chu Puh.

Piéu 2. Nbi quy, Quy ché nay 4p dung va cé hiéu luc cho ky tuyén dung
vién chirc gido vién nam 2020 cta huyén Chu Puh.

Piéu 3. Quyét dinh ndy ¢6 hiéu luc thi hanh ké tir ngay ky.

Hoi déng tuyén dung vién chirc giéo Viél;l huyén Chu Puh nim 2020, Ban
giam sat, cac Ban gitp viéc ctia Hoi dong tuyén dung; Tha trudng céc co quan,
don vi va ¢ nhén c6 lién quan chiu trach nhiém :
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NOI QUY KY TUYEN DUNG VIEN CHU'C
GIAO VIEN NAM 2020 CUA HUYEN CHU PUH
(Ban hanh kém theo Quyét dinh sé 05 /OB-HDTD ngay 05/ + /2021 ciia Hpi
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dong tuyén dung vién chiic gido vién nam 2020 ciiq huyén Chu Puh)

Diéu 1. Quy dinh chung

Hbi dong tuyén dung, cac Ban giup viéc ctia Hoi déng thuc hién nhiém vy,
quyén han theo quy dinh tai c4dc Quyét dinh thanh 18p riéng.

Céc cd nhan c6 lién quan tham gia tai ky tuyén dung vién chirc gido vién
nam 2020 dam bao thyc hién nghiém cdng tac phong chéng dich Covid -19 theo
quy dinh.

Piéu 2. Quy dinh déi véi thi sinh

1. Phai ¢6 mit tai phong thi dung gid quy dinh. Trang phuc gon gang, van
minh, lich sw. Trudng hop thi sinh dy thi dén chim qua 30 phut tinh tir khi bét
dau gi lam bai thi thi khéng duoc du thi,

2. Xuat trinh Gidy chimg minh nhan dan hosic Thé cin cuée cdng dan hoic
mot trong cac loai giéy to tuy thén hgp phap khac ¢6 dan anh hodc Thé du thi dé
gidm thj d6i chiéu trudc khi vao phong thi.

3. Ngdi dang chd theo sb bao danh, dé Gidy chimg minh nhan dan hoc
Thé cé@n cude cong dan hodic mot trong cac loai gidy t& tuy than hop phap khac
c6 dén anh; Thé dy thi 1én mat ban dé céc giam thi phong thi va cé4c thanh vién
Hoi dong thi kiém tra.

4. Chi dugc mang vao phong thi thuéc ké, but viét dé 1am bai thi va mdt sb
loai thude ma thi sinh du thi c6 bénh 4n phai mang theo; khong dugc mang vao
phong thi dién thoai di déng, may ghi am, may anh, may vi tinh, cic phuong tién
k¥ thuét thu, phét truyén tin, phuong tién sao luu dit lidu; thiét bi chira dung,
truyeén tai théng tin khac va céc loai gidy to, tai liéu c6 lién quan dén noi dung
thi (trlr truong hop @@ thi ¢6 quy dinh khac).

5. Chi str dung loai giay thi duwgc phat dé 1am bai thi, phai ghi diy du cac
muc quy dinh d6i véi thi sinh trén gidy lam bai thi.

6. Bai thi chi duoc viét b'fmg; mot loai muc ¢6 mau xanh hodc mau den.
Khong dugc sir dung céc loai muc mau khéc, myc nhil, myc phan quang, but chi
dé 1am bai thi (trlr trudng hop d? thi c6 quy dinh khéc); khong duoc danh déu
hodc lam ky hiéu riéng 1én bai thi.

7. Trlr phéan ghi bt budc trén trang phéch, thi sinh khéng dugc ghi ho tén,
chir ky cda thi sinh, chirc danh, tén co quan, hodc cac dau hiéu khéc 1én bai thi.

8. Tuén thi moi huéng dan cia giam thi, gitt trat tu va khong duoc hut
thudc hodc sir dung chit kich thich trong phong thi.

Y o

7



9. Khéng duoc trao dbi vai nguoi khéc trong thoi gian thi, khéng duoc trao
doi gidy thi, gidy nhap, khéng dugc chép bai hodc nhin bai thi ciia thi sinh khic
hodc c6 bit ky mét hanh dong gian lan nao khic. Nghiém cdm moi hanh vi sao
chép, truyén tai théng tin c6 lidn quan dén d2 thi ra ngoai phong thi hodc nhin
théng tin tir ngoai vao phong thi.

10. Néu can héi didu gi, phai hoj cong khai giam thi phong thi. ; :

11. Trudng hop can viét lai thi gach chéo hodc gach ngang phan di viét
trong bai thi (trir truong hop dé thi c6 quy dinh kh4c).

12. Chi duogc ra khéi phong thi sém nhét sau 2/3 thei gian lam baj thi.
Trudng hop nhat thiét phai ra khoi phong thi phai dugc Trudng ban coj thi giai
quyeét.

13. Trong thoi gian khoéng duoc ra ngoai phong thi theo quy dinh tai khoan
12 Didu nay, néu thi sinh cé dau, 6m bt thuong thi phai bdo cho giam thi phong
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thi va gidm thi phong thi phai bdo ngay cho Trudng ban coi thi xem xét, giai

14. Ngimg lam bai va nop bai, dé thi, gidy nhép cho gidm thj phong thi
ngay khi giam thj tuyén bd hét thoi gian 1am b thi, Phéi ghi r5 tong s6 t& gidy
thi da nép va ky vao danh sach ndp bai thi. Trudng hop khoéng lam dugc bai, thi
sinh cling phai ndp lai gidy thi, gidy nhép va dé thi.

15. Thi sinh du thi ¢cé quyén t6 giac nguoi vi pham néi quy, quy ché véi
giam thj phong thi, Trudng ban coi thi, thanh vién Hbi dong thi, thanh vién Ban
gidm sat.

Diéu 3. Xir Iy vi pham d8i véi thi sinh du thi

1. Khién tréch

Gidm thj phong thi lép bién ban, céng bd cong khai tai phong thi va ap
dung d6i v6i thi sinh vi pham mét trong c4c 13i sau:

a) C6 ¥ ngdi khong ding ch3 ghi 56 béo danh ctia minh;

b) Trao d6i véi thi sinh khic va d3 bi nhic nhé nhung vin khéng chap
hanh;

¢) Mang vao phong thi dién thoai di dong, mdy ghi am, mdy anh, may vi
tinh, cdc phuong tién k¥ thuét thu, phat truyén tin, phuong tién sao Iuu dit liéu;
thiét bi chita dung, truyén tai thong tin khac va céc loai gidy to, tai lidu c6 lién
quan dén ndi dung thi (trir trudngg hop dé thi c6 quy dinh khac).

2. Canh céo

Giam thj phong thi 1ap bién ban, céng b cong khai tai phong thi va ap
dung d6i véi thi sinh vi pham mét trong céc 15i sau:

a) Trao d6i bai 1am hoic gidy nhap véi thi sinh khac;

b) Cho thi sinh khic chép bai hoic chép bai cta thi sinh khac;

¢) Str dung tai liéu, dién thoai di dc_’ingz may ghi 4m, may anh, mdy vi tinh

3: Bir;h chi thi




Trudng ban coi thi quyét dinh dinh chi thi d6i v6i thi sinh vi pham da bi 1ap
bién ban v6i hinh thire canh cdo nhung van ¢b tinh vi pham ndi quy thi hogc thi
sinh ¢ ¥ gdly mat an toan, trat tw lam anh hudng dén phong thi. Viéc dinh chi thi
duoc cong bd cong khai tai phong thi.

4. Huy két qua thi

Cén ctr vao bio cdo cua Chu tich Hoi ddng, ngudi dimg déu co quan, don
vi ¢ tham quyén & chiic tuyén dung vién chirc hity bé két qua thi d6i véi thi
sinh vi pham mét trong céc 18i sau:

a) Viét, v& vao to gidy th nhitng ndi dung khong lién quan dén noi dung
cua bai thi;

b) Panh trao bai thi hoic thi ho hodc bi dinh chi thi.

5. Trir diém bai thi

a) Thi sinh bj khién tréch irong phén thi, bai thi, mo6n thi nao s& bj trir 25%
tdng sb cau tra 1oi duing hodc 25% tong s6 diém cua phan thi, bai thi, mon thi d6;

b) Thi sinh bi canh cdo trong phén thi, bai thi, mén thi ndo s& bi trir 50%
téng s6 cAu tra 167 diing hodic 50% tong sb didm ctia phan thi, bai thi, mén thi d6.

¢) Khi ghép phach va 1én diém, cin cit bién ban xi ly vi pham do gidm thi
phong thi 14p, Thu ky Hdi dong bao cao Chu tich Hoi dong xem xét, quyét dinh
viée trir diém dbi voi truong hop quy dinh tai diém a, didm b khoan nay.

6. Cham diém khong (0) ddi véi bai thi:

Trudng ban chim thi quyép dinh viéc chdm diém khoéng (0) can ¢t bdo céo
bang vin ban cua thanh vién chiim thi, 4p dung dbi v6i mét trong cac treong hop
sau:

a) Phan thi, bai thi, mén thi ¢6 tir hai bai 1am tré lén;

b) Phén thi, bai thi, mén thi c6 tir hai chit viét khac nhau trd Ién:

¢) Phén thi, bai thi, mén thi duoc viét tir hai loai mau muc khac nhau tré
1én hodc viét bang mau muc khéng ding quy dinh tai khoan 6 Piéu 1 Nbi quy
nay, trir trudng hop cé bién ban x4c nhan coa gidm thi coi thi tai phong thi va
Trudng ban coi thi;

d) Phén thi, bai thi, mdn thi duoc viét trén gidy nhap, gidy khéng do giam
thi phong thi phat.

7. Thi sinh vi pham ndi quy, quy ché phai bi lap bién ban, giam thi phong
thi va thi sinh vi pham ctng phai ky vao bién ban. Sau khi 13p bién ban va coéng
bb cong khai tai phong thi, gidm thi phong thi phai béo c4o ngay véi Trudng ban
coi thi.

Truong hop thi sinh vi pharn khéng ky bién ban vi pham thi giam thi phong
thi moi hai thi sinh bén canh cing ky xdc nhan su viéc. Truong hgp c6 mot
trong hai thi sinh hodc ca hai thi sinh dugc moi ky xdc nhan su viéc khong ky
bién ban thi gidm thi phong thi van l4p bién ban va bio cdo Trudng ban coi thi
xem xét, quyét dinh.

8. Thi sinh ¢§ y gdy mét an toan, trat tw lam anh hudng dén phong thi,
ngoai viéc bi dinh chi, hily két qua thi, tiy theo tinh chat, mic do con bi xir ly
theo quy dinh ctia phap luit hinh su.
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9. Thi sinh dy thi 13 cén bd, cdng chirc, vién chitc néu bi dinh chi thi hoic
bi hiy hét qua thi, ngudi dimg dau co quan, don vi c6 thim quyén quan 1y xem
xét, xtr 1y ky ludt theo quy dinh ctia phép luat vé can bd, cong chirc, vién chiic.

Diéu 4. Quy dinh d8i véi gism thi phong thi, giam thi hanh lang

1. Phai c6 mit tai dia diém thi ding gio quy dinh. Trang phuc gon gang,
van minh, lich sy, deo thé trong suét qua trinh 1am nhiém vu.

2. Thyc hién diing chc trach, nhiém vu dugc giao theo quy ché, noi quy.

3. Gitt trat tu, khéng duoc lam viéc riéng; khéng duoc hut thubc; khoéng
dugc str dung céc loai dd uéng ¢6 con hodc céc chét kich thich; khéng duoc sir
dung dién thoai di dong, may ghi am, may anh, may vi tinh, cac phuong tién k¥
thudt thu, phat truyén tin, phuong tién sao luu dit liéu, thiét bi chira dung, truyén
tai thdng tin khéc trong phong thi, trir trudng hop gidm thi phong thi kiém k¥
thuat vién str dung méy vi tinh va cac thiét bj ¢6 lidn quan d6i v6i phan thi, mén
thi tric nghiém trén mdy vi tinh.

4. Khoéng duoc trao dbi riéng véi bét ky thi sinh nao trong thoi gian thi.

Pidu 5. Xir ly vi pham d6i véi can bd, cong chirc, vién chire tham gia to
chire thi va ¢4 nhan lién quan khac vi pham noi quy, quy ché

1. Nguoi tham gia td chuc ky tuyén dung vién chirc (thanh vién Hoi dong,
thanh vién cé4c ban, cac bd phan gitip viéc Hai déng, thanh vién T Thu ky) la
can b9, cong chuc, vién chic co hanh vi vi pham ndi quy, quy ché ngoai viéc bj
dinh chi 1am céng tac phuc vu ky tuyén dung vién chirc con bi xem xét xir ly ky
luat theo quy dinh cuia phap luit vé can bg, céng chire, vién chirc.

2. Cén b0, cong chire, vién chirc khéng tham gia té chirc ky tuyén dung
vién chirc nhung cé cac hanh vi, nhu: Thi hg; chuyén d thi ra ngoai; dua 101
giai vao cho thi sinh; dua théng tin sai léch gay anh hudéng xau dén ky thi; gay
roi 1am mét trat tu tai khu vuc thi thi bi xtr Iy ky luat theo quy dinh cta phap luat
vé cén bd, cong chirc, vién chirc.

3. Nguoi tham gia t6 chirc ky tuyén dung vién chtrc va nhimg nguoi cé lién
quan khac ma khong phai 13 cin bo, cdng chire, vién chirc néu ¢é hanh vi vi
pham néi quy, quy ché, tay theo tinh chat, mic d6 bi co quan, don vi hién dang
quan ly xem xét, quyét dinh hoic bdo cdo cap c6 thdm quyén xem xét, quyét
dinh viéc chdm dut hop ddng da ng dugce ky két.

4. Nguoi tham gia td chire ky tuyén dung vién chirc va nhiing ngudi cé lién
quan khéc vi pham néi quy, quy ché thi nguoi dimg dau co quan, don vi c6 thdm
quyén quan ly khéng b6 tri dam nhiém nhing céng viéc cé lién quan dén cong
téc t6 chirc ky tuyén dung céng chuc, vién chirc, thi ndng ngach cdng chirc,
thang hang chtrc danh nghé nghiép vién chtc tir 01 nim dén 03 nam ké tir thoi
diém co quan, don vi ¢6 thim quyén ban hanh quyét dinh xi Iy k¥ [uat v& hanh
vi vi pham néu trén./.




_ UBND HUYEN CHU PUH _ CONG HOA XA HOI CHU NGHIA VIET NAM
HOI DPONG TUYEN DUNG VIEN Poc lap - Tw do - Hanh phic
CHUC GIAO VIEN NAM 2020

QUY CHE KY TUYEN DUNG VIEN CHUC
GIAO VIEN NAM 2020 CUA HUYEN CHU PUH
(Ban hanh kem theo Quyét dinh sé6 0%, /OP-HDTD ngay &5/ F /2021 cua Hoi
dong tuyén dung vién chirc gido vién nam 2020 cua huyén Chw Puwh)

Chwong I
CAC BAN CGIUP VIEC CUA HQI PONG

Piéu 1. Ban dé thi

1. Ban & thi do Chu tich Hoi ddng thanh 1ap gém: Trudng ban va céc thanh
vién, trong d6 c6 mét thanh vién kiém Thu ky.

2. Nhiém vu, quyén han vé trach nhiém cia Trudng ban d thi:

a) Chiu trach nhiém truéc phap luat, truée Chi tich Hoi dong viéc tb chirc
didu hanh hoat dong cua Ban da thi trong cdng tac xay dung ngin hang cau hoi,
dé thi, hudng din cham thi, d4p 4n chim thi.

b) Té chirc thuc hién viéc xéy dung ngan hang cau héi, dé thi, huéng dan
chim thi, d4p 4n chém thi theo quy dinh.

c) Bao mét ngén hang cau héi, & thi, huéng dan chim thi, dap 4n cham thi
khi chwa t§ chirc chdm thi theo quy dinh bi mat nha nuée d6 Mat.

3. Nhiém vy, quyen han va trach nhiém ctia thanh vién Ban d& thi:

a) Tham gia x&y dung ngan hang cu héi, d& thi, huéng din chim thi, dap
&n cham thi theo phan cdng clia Trudng ban da thi.

b) Bao mét ngén hang cau héi, d& thi, huéng dan chdm thi, dap 4n chém thi
khi chua tb chire cham thi theo quy dinh bi méat nha nudc d6 Mat.

4. Nhiém v, quyen han va trach nhiém cia thanh vién kiém Thu ky Ban d8 thi:

Ghi bién ban c4c cudc hop clia Ban d8 thi va thuc hién cac nhiém vu khéac
theo phén céng cia Trudng ban d& thi; chiu trach nhiém trudc phép luat va trudce
Trudng ban d& thi vé nhiém vu dugc phan céng.

5. Tiéu chuén ciia ngudi duoc cir tham gia Ban dé thi:

a) Ngudi duge cir tham gia Ban dé thi 1a cong chtrc, vién chirc ctia co quan,
don vi ¢6 thdm quyén t6 chirc tuyen dung vién chirc hodc ctia co quan, don vi
khac do Chu tich Hoi dong quyét dinh; c6 trinh do chuyen moén, kinh nghiém
cong tac trong nganh, linh vyc va pha hop véi yéu cau ctia vi trf can tuyén.

b) Ngudi dugc cur tham gia Ban dé thi khéng dugc tham gia Ban coi thi;
Ban kiém tra, st hach.

6. Nguyén tic 1am viéc cua Ban d2 thi;

a) Tung thanh vién Ban d‘., thi phai chiu trach nhiém c4 nhén trudc phéap
lugt, trude Trudng ban dé thi vé noi dung ctia dé thi, cau héi thi, huéng ddn chdm
thi, dap 4n chém thi theo chtic trach, nhiém vu dugc > phén cong; chiu trach nhiém
gitt bi mat ndi dung ctia d8 thi, cu héi thi, huéng din chim thi, dap 4n chim thi.




b) Céc thanh vién ctia Ban d& thi lam viéc doc 1ap va truc tiép véi Trudng
ban dé thi; ngudi duge giao thure hién nhiém vu nao chiu trach nhiém thu‘c hién
nhiém vu d6, khéng dugc tham gia vao cdc nhiém vu khic ctia Ban dé thi, trir
truong hop dugc Trudng ban phan cong.

Diéu 2. Ban coi thi

1. Ban coi thi do Chu tich Hoi déng thanh 14p, gbm: Truong ban, Pho
Trudng ban va céc thanh vién, trong dé c6 mét thanh vién kiém Thu ky.

2. Nhiém vy, quyén han va trach nhiém ctia Trudng ban coi thi: :

a) Chiu trach nhiém truéc phap luét, truée Chu tich Hoi déng trong viéc to
chire coi thi theo quy ché, noi quy cua ky thi.

b) B& tri phong thi; phan c6ng nhiém vu cu thé cho Pho Truéng ban coi thi;
giam thj phong thi va gim thj hanh lang d5i v6i timg mén thi.

c) Nhén va bao quan d8 thi theo quy dinh; giao dé thi cho giam thi coi thi.
Khi giao, nhan de thi phai 1ap bién ban x4c dinh tinh trang dé thi.

d) Tam dinh chi viéc coi thi cia gidm thi va kip thoi bdo cdo Chi tich Hoi
dong xem xét, quydt dinh; dinh chi thi déi v thi sinh néu thdy cé cin cit vi
pham ndi quy, quy ché cia ky thi.

d) T6 chirc viée thu bai thi cla thi sinh, niém phong bai thi d& ban giao cho
Uy vién kiém Thu ky Héi ddng.

3. Nhiém vy, quyén han va trach nhiém cua Phé Trudng ban coi thi:

Gitp Trudng ban coi thi didu hanh mot sé hoat dong cua Ban coi thi theo su
phén cdéng cua Trudng ban coi thi; chiu trdch nhiém trudc phap luét, trudc
Trudng ban coi thi vé nhiém vy dugc phan cong.

4. Nhiém vu, quyén han va trich nhiém cta thanh vién Ban coi thj duoc
phén céng lam gidm thj phong thi:

a) Thuc hién nhiém vu coi thi theo su phén cong cta Trudng ban coi thi.

b) Phéi c6 mit dung gior tai dia didm thi dé lam nhiém vu.

¢) Trong khi thuc hién nhiém vu coi thi, khéng dugc mang vao phong thi
dién thoai di déng, may ghi 4m, mdy anh, may vi tinh, cac phuong tién ki thuat
thu, phét truyén tin, phuong tién sao luu dit lidu, thiét bi chira dung, truyén tai
théng tin khac va céc loai gidy 10, tai liu c6 lién quan dén noi dung thi; khéng
duoc lam viéc riéng; khong duoc huat thudc; khong duoc sir dung cac loai do
udng c6 cdn hodc c4c chét kich thich.

d) Chi cho phép thi sinh ra khoi phong thi sém nhit sau 2/3 thoi gian lam
bai thi. Trudng hop thi sinh nhét thiét phai ra khoi phong thi thi giam thj phong
thi phi théng bdo ngay cho giam thi hanh lang dé giam thi hanh lang béo cdo
ngay Trudng ban coi thi xem xét, giai quyét.

d) Trudng hop thi sinh vi pham néi quy, quy ché thi thi giam thi phong thi
phai 1ap bién ban xtr Iy theo quy dinh. Néu ¢6 tinh hudng bét thuong phai béo
cao ngay cho Trudng ban coi thi xem xét, giai quyét.

e) Chiu trich nhiém truéc phép ludt, trude Trudng ban coi thi v& nhiém vu
duoc phén cong.

5. Nhiém vy, quyén han va trdch nhiém cta thanh vién Ban coi thi dugc
phén coéng 1am giam thi hanh lang:




a) Gilr gin trét tyr va bado dam an toan bén ngoai phong thi.

b) Phat hién, nhic nhd, phé binh va cung gidm thi phong thi 14p bién ban thi
sinh vi pham ndi quy, quy ché cua ky thi & khu vyc hanh lang. Trudng hop vi
pham nghiém trong nhu gay mét trat tu, an toan ¢ khu vuc hanh lang phai bao
cdo ngay cho Trudng ban coi thi xem xét, giai quyét.

c¢) Khéng duoc vao phong thi.

d) Chiu trach nhiém trudc phép ludt, trude Trudng ban coi thi vé nhiém vu
dugc phén cong.

6. Nhiém wvu, quyén han va trach nhiém ctia thanh vién kiém Thu ky Ban coi thi:

Ghi bién ban cac cudc hop cia Ban coi thi va thuc hién céc nhiém vu khéc
theo phén céng cta Trudng ban coi thi; chiu trach nhiém truéc phép luét, trudc
Trudéng ban coi thi vé nhiém vu dugce phan cong

7. Tidu chudn ctia ngudi dioc ctr tham gia Ban coi thi:

a) Nguoi duge cir tham gia Ban coi thi 1a cdng chire, vién chirc ciia co quan,
don vi c¢6 thim quyén t§ chirc tuyen dung vién chirc hodc cia co quan, don vi
khac do Chu tich Hdi ddng quyét dinh.

b) Nguoi duge cir tham gia Ban coi thi khong dugc tham gia Ban d@ thi;
Ban chidm thi; Ban chdm phiic khao (néu c6); Ban kiém tra, sat hach.

Picu 3. Ban phach

1. Ban phéch do Chu tich Hoi ddng thanh lap gdm: Trudng ban va cac
thanh vién, trong do c6 mét thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém Trudng ban phach:

a) Chiu trdch nhiém trudc phép luét, truée Chu tich Hoi dong td chuc viée
lam phéch theo quy dinh.

b) Nhén bai thi dugc déng trong céc tii con nguyén niém phong tir Uy vién
kiém Thu ky Hoi dong.

c) Phén cong nhiém vu cu thé cho céc thanh vién Ban phach dé to chire thue
hién viéc danh so phach roc phach céc bai thi bdo ddm nguyén tic sé phéch
khdng tring lép véi s6 bao danh cia thi sinh.

d) Niém phong bai thi da roc phich va ban giao cho Uy vién kiém Thu ky
Hbi dong.

d) Niém phong dau phach va bao quan trong sudt thoi gian chdm thi cho
dén khi hoan thanh vige chim thi.

e) Nhén bang téng hop két qua chém thi theo s6 phéach tir Thu ky Hoi ddng
con nguyén niém phong; t6 chirc ghép phach véi s6 bao danh.

g) Niém phong va ban giao dau phach, bang gheép phach dd dugc ghép
phach vé6i s6 bao danh cho Uy vién kiém Thu ky Hoi dong.

3. Nhiém vu, quyen han va trach nhiém ctia thanh vién Ban phach:

a) Thuc hién viéc danh s phéach, roc phéch cac bai thi, ghép phach vdi sb
bao danh theo phan cong ciia Triréng ban phéch.

b) Giit bi méat s phéch.

¢) Chiu trach nhiém trudc phép luat, truéc Trudng ban phach vé nhiém vu
duoc phan cong.

4. Nhiém vy, quyén han va trach nhiém ctia thanh vién kiém Thur ky Ban phéach:
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Ghi bién ban cac cude hop cua Ban phach va thuc hién cic nhiém vu khac
theo phan céng ciia Trudng ban phach; chiju trach nhiém trude phép luat, trude
Truéng ban phach vé nhiém vu duoc phan cong.

5. Tiéu chuén cua nguoi dirge cir tham gia Ban phéch:

a) Ngudi dugc ctr tham gia Ban phach 14 céng chire, vién chire cua co quan,
don vi c6 thdm quyén td chirc ’tuyén dung vién chitc hoic cta co quan, don vi

khéc do Chu tich Héi déng quyét dinh. :
b) Ngudi duoc cir tham gia Ban phach khéng duoc tham gia Ban chim thi;

tinh bdo mat khi 1am phéch, ghép phach bang may vi tinh.

Piéu 4. Ban chim thi

L. Ban chdm thi do Chi tich Hoj dong thanh 1ap dé té chirc viéc chdm thi
gdm: Truéng ban va céc thanh vién, trong d6 c¢6 mét thanh vién kiém Thu ky.

2. Nhiém vu, quyén han va trach nhiém cua Trudng ban chim thi:

a) Chiu tréch nhiém truéc phép ludt, truge Chg tich Hoi dong viéc td chirc
cham thi theo quy dinh, ]

b) Phan céng nhiém vu chim thi cho cac thanh vién Ban chim thi bao dam
nguyén tic mdi bai thi viét phai ¢6 it nhit tir 02 thanh vién trd 1én thuc hién
nhiém vy chim thi va t8 chire viéc chdm thi theo ding quy ché.

c) Trudc khi chim thi, t& chirc va quén triét dén cac thanh vién Ban chim
thi vé& huéng dan chém thi, dap dn chém thi va thang didm chim thi. Trudng hop
phat hién ni dung cia dé thi, huéng dan chédm, dap 4n chém thi c6 ndi dung
khéng théng nhit hofic sai Iech thi phai béo céo ngay dén Chu tich Hoi dong dé
xem xét, quyét dinh. Sau khi c6 § kién cta Cha tich Hoi dong méi thyc hign viéc
cham thi theo quy dinh. Khéng duge ty ¥ thay déi huéng din chém thi, d4p 4n
chim thi, thang diém chim th;.

d) Nhén, bdo quan céac tui dung bai thi con nguyén niém phong tir Uy vién
kiém Thu ky Héi ddng, sau d6 phan chia ta dung bai thi kém theo phiéu chdm
diém bai thi cho c4c thanh vién Ban chém thi.

d) Binh chi hogc thay déi visc chém thi dé; vei thanh vién Ban chim thi
thiéu trach nhiém, vi pham quy ché thi.

e) Tong hop két qua chim thi, dung vao tti va niém phong, sau d6 ban giao
cho Uy vién kiém Thu ky Hbi ddng. Khi ban giao phai 1ap bién ban giao nhén
két qua chém thi.

g) Gilt bi mat két qua diém thi.

3. Nhiém vy, quyén han va trach nhiém ctia thanh vién Ban chim thi-

a) Chi'chém? diém céc bai thi duoc lam trén gidy thi do Hbi dong quy dinh.

b) Cham diém c4c bai thi theo dung huéng din chim thi, dap 4n chim thi
va thang diém.

. ©) Bdo cédo diu hiéu vi pham trong cac bai thi véi Trudéng ban chim thi va
kién nghj hinh thirc xir Iy.

d) Gitt bi mat két qua didm (hi.




d) Chiu trach nhiém truéc phap lut, trude Trudng ban chdm thi vé nhiém
vu dugc phan cong.

4. Nhiém vu, quyén han va trach nhiém cta thanh vién kiém Thu ky Ban
chdm thi:

Ghi bién ban cac cudc hop ctia Ban chim thi va thuc hién cdc nhiém vu
khac theo phan cong cua Truéng ban chim thi; chiu trach nhiém truée phéap luat,
trude Trudng ban chim thi vé nhiém vu dugc phén cong.

5. Tiéu chuén ctia ngudi duogc cir tham gia Ban chém thi:

a) Ngudi dugc cir tham gia Ban chim thi 13 cdng chuc, vién chirc cia co
quan, don vi ¢4 thim quyén to chire tuyén dung vién chirc hoic clia co quan, don
vi khdc do Chii tich Hoi ddng quyét dinh; c6 trinh d6 chuyén mén, kinh nghiém
cong téc trong nganh, linh vuc va phi hop véi yéu cdu clia vi tri cin tuyén.

b) Ngudi dugc ctr tham gia Ban chim thi khong dugc tham gia Ban coi thi:
Ban phéch; Ban chim phiic khao (néu cé).

Diéu 5. Ban chdm phiic khio

1. Ban chim phtic khao do Chu tich Hoi ddng thanh 1ap d té chue viée
chdm phiic khao bai thi viét trén gidy, gbm: Trudng ban va céc thanh vién, trong
d6 c6 mét thanh vién kiém Thu ky, khong bao gdm nhiing ngudi d3 duoc cir
tham gia Ban chim thi.

2. Nhiém vu, quyén han va trdch nhiém cia Truéng ban chim phtic khao,
thanh vién kiém Thu ky Ban chim phuc khao thuc hién nhu nhiém vu, quyén
han va trach nhiém cua Trudng ban chdm thi, thanh vién kién Thu ky Ban chdm
thi quy dinh tai khoan 2, khoan 4 Didu 4 Quy ché nay.

3. Nhiém vu ctia Ban chdm phic khao:

a) Kiém tra céc sai sot (néu c6) trong bai thi, nhur cdng sai diém, ghi nham
diém bai thi.

b) Cham lai céc bai thi theo don d& nghi phiic khao ciia thi sinh.

¢) Chiu trach nhiém truéc phép luat, trudce Truéng ban chdm phtic khao vé
nhiém vu duoc phén cong.

4. Tiéu chudn cia ngudi dugce cir tham gia Ban cham phiic khao thue hién
nhu tiéu chudn cia ngudi duge clr tham gia Ban chdm thi quy dinh tai khoan 5
Diéu 4 Quy ché nay.

Diéu 6. T8 Thu ky gitp vide Hi ddng

. T6 Thu ky gitip viéc Hoi déng do Chi tich Hoi ddng thanh Iap gdm: Té
trudng va céc thanh vién. SS luong thanh vién T Thu ky gitp viéc do Chu tich
H6i dong quyét dinh, trong d6 Uy vién kiém Thu ky Héi dong 1a T4 truéng.

2. T6 truéng T6 thur ky chiu trach nhiém phan cong cé4c thanh vién T Thu
ky gitip viéc thyc hién cac nhiém vu cia Uy vién kiém Thu ky Hoi dong trong
pham vi chirc trach, nhiém vu theo quy dinh va céc nhiém vy khéc do Chu tich
H6i dong phéan cong.

3. Ngudi dugce ctr tham gia T6 Thu ky gitp viéc la coéng chirc, vién chirc
cla co quan, don vi c6 thim quyén té chirc tuyén dung vién chirc. Ting thanh
vién T Thu ky chiu trich nhiém c4 nhan truéc phép ludt, truée Chi tich Hoi
dong, T truéng T4 thu ky v& nhiém vy duoc phén cong.
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Piéu 7. T4 in sao dé thi

1. T6 in sao & thi do Chi: tich Hoi déng quyét dinh thanh 1ap, trong d6 c6
T6 truéng T4 in sao d& thi va cic thanh vién.

2. T6 in sao d2 thi lam viéc tap trung theo nguyén téc cach ly triét dé tir khi
m& niém phong de thi dé in sao cho dén khi hét thoi gian lam bai thi oia mén thi
da duoc in sao dé.

3. T6 truéng T in sao dé thi chiu trach nhiém c4 nhan truée Chi tich Hoi
dong va trudc phap luét vé céc cdng viéc sau day:

a) Tiép nhan d? thi gbc tir dai dién Hoi dong;

b) Chi dao va t6 chc in sao dé thi;

¢) Béo quén, ban giao dé thi da duoc sao in duoc dung trong céc thi d& thi,
duoc niém phong cho Truéng ban coi thi;

d) Khi giao, nhan dé thi phai 18p bién ban ban giao, c6 ky x4c nhén cia cic
bén giao, nhan; dai dién Ban giam sat; dai dién co quan céng an.

4. Nguoi dugc cir tham gia T4 in sao dé thi 13 cdng chure, vién chirc clia co
quan, don vi c6 thdm quyén t6 chirc tuyén dung vién chirc.

5. Trong khi thyc hién nhiém vu in sao dé thi, khong duoc mang theo dién
thoai di dong, may ghi 4m, may anh, may vi tinh, cac phuong tién k¥ thuét thu,
phat truyén tin, phuong tién sao luu dit lidu, thiét bi chtra dung, truyén tai thong
tin khac va céc loai gidy to, tai lidu c6 lién quan dén qu4 trinh in sao d& thi;
khong duge lam viée riéng; khong duge hat thude; khong duoc sir dung céc loai
d6 udng c6 con ho#ic cé4c chat kich thich.

2 Chwong II :
CONG TAC TO CHUC THI
Muc 1. CONG TAC CHUAN BI TO CHU'C THI

Diéu 8. Cong tic chuin bi

1. Cham nhét truéc 05 ngay lam viéc tinh dén ngay té chirc vong thi, phan
thi, mén thi, Hoi d("ing ¢6 trach nhiém giri théng béo triéu tap thi sinh du thi. No6i
dung thong bdo triéu tap ghi 15 thoi gian, dia diém 1am tha tuc du thi; thoi gian,
dia diém t6 chirc thi; hinh thirc thi, thoi gian 4 chirc céc vong thi, phén thi, mén
thi va cc ndi dung khéc lién quen.

2. Trudce ngay khai mac it nhat 01 ngay lam viéc, Hbi ddng cé trach nhiém
niém yét danh sach thi sinh theo sb bdo danh, theo phong thi, so dd vi tri cac
phong thi, ndi quy, hinh thirc, thoi gian thi déi véi timg phan thi, mén thi tai dia diém
t6 chuc.

3. Truéce ngay khai mac it nhat 01 ngay lam viéc, Uy vién kiém Thu ky Hoi
dong phai hoan thanh cac cong tac chuan bi cho ky thi nhu sau:

a) Danh sach goi vao phong thi; danh s4ch thi sinh ky ndp bai thi;

b) Céc loai bién ban, gom: Bién ban giao nhn dé thi tir Hoi dong cho T4 in
sao de€ thi, tir T6 in sao d@ thi cho Ban coi thi, tir Trudng ban coi thi cho c4c gidm
thi phong thi; bién ban xé4c nhan tinh trang thi dung d& thi trudce khi ct thi dung
dé thi dé phat d& thi; bién ban xir ly vi pham nbi quy, quy ché thi; bién ban giao
nhén bai thi va cdc loai bién ban khac phuc vu cho céng tac tuyén dung vién
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chirc;

b) Thé cta thanh vién Hai dfing, Ban coi thi, bé phan phuc vu ky thi. Thé
cia Chu tich, Phé Chu tich, Uy vién Héi ddng, Trudng ban coi thi in day du ho
tén va chitc danh. Thé ciia cé4c thanh vién khéc chi in chitc danh.

Diéu 9. Cong tac xiy dung dé thi

1. Khu vuc 1am @@ thi va cac yéu ciu bao mat:

a) D@ thi, cau héi thi, huéng din chim thi, dap an dé phuc vu riéng cho ky
tuyén dung vién chirc chua sit dung thudc bi mat nha nudc do Mat. bé thi, cdu
hoi thi duoc gidi Mat ngay sau khi két thic budi thi ctia ndi dung thi, phan thi,
mon thi d6; huéng dan cham thi, dép an dugc giai Mat sau khi két thac viéc
chim thi.

b) Viéc xéy dung de thi, ciu héi thi, huéng din chdm thi, d4p 4n phai duoc
thue hién tai dia diém an toan, biét lap, duoc bao vé, cb déy du phuong tién bao
quan, phong chdy, chita chay.
¢) Céc thanh vién tham gia lam d@ thi, céu héi thi, huéng dén chém thi, dap
an déu phai cach ly véi bén ngoai tir thoi didm tap trung 1am d thi cho dén khi
két thiic mdn thi d6. Trong truomg hop can thiét, duge su dong vy bang vin ban
ctia Trudng ban d& thi thi cac thanh vién méi dugc phép ra ngoai hoic lién hé
v6i bén ngoai bing dién thoai ¢ dinh hodc di ddng, khi noi chuyén phai bat loa
ngoai, ¢é ghi 4m va duéi sy gidm sat hoic chimg kién ctia thanh vién Ban giam
sat va cliia dai dién co quan cong an.

d) Phong bi dung dé thi, cau hoi thi, huéng dan chim thi, dép an dé giao,
nhén, vin chuyén tlr noi lam dé thi ra bén ngoai phai duoc lam bé.ng giéy c6 du
d6 bén, kin, tbi va dugc dan chit, khéng bong mép, duoc niém phong.

d) Toan bd qua trinh giao, nhén, van chuyén dé thi, cAu hoi thi, huéng dan
chdm thi, dap an phai dugc giam sat béi thanh vién Ban glam sat va cua dai dién
CO quan cdng an; cac phong bi dyung dé thi, cau hoi thi, huéng dan chém thi, dap
an phai dugc bédo quan trong thung lam bang kim loai ¢6 khéa va dugc niém
phong trong qua trinh giao, nhan, van chuyén. ;

e) Mdy méc va thiét bi tai noi 1am dé thi di bj héng hay khéng ding dén,
chi dugc dua ra ngoai khu vuc cich ly sau thoi gian thi mén cudi cling.

2. Yéu ciu khi x4y dung dé thi:

a) Yéu ciu chung:

Pam bao chinh xéc, khoa hoc, 161 vin, c4u chit 5 rang.

Dé thi phai phu hop véi ndi dung mén thi, ¢é tinh tu duy, suy luan, téng
hop, phén tich, tranh viéc hoc thude long.

D& thi viét phai ghi r& sé diém ctia mai cau hoi thi.

Dé thi phai ghi 15 6 chit "HET" tai diém két thic d& thi va phai ghi 13 c6
mdy trang (d6i v6i dé thi c6 tir 02 trang tré 1én).

MBbi phén thi, mén thi trong ky tuyén dung vién chirc phai c¢6 dé thi chinh
thirc, dé thi dy phong c6 kém theo dép 4n, hudng dan cham thi cu thé.

b) Déi véi thi tyr luan (thi viét):

Can cir vao yéu cau vé tiéu chuin nghiép vu chuyén mén cia chirc danh
nghé nghiép vién chirc du thi, Ban dé thi ¢6 trach nhiém soan thdo c4u hai,
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huéng dan chém thi, dap 4n chém thi. Huéng dan chim thi, dap an chim thi
dugc chuan bi theo timg cau héi va cé thang diém chi tiét d&én 5 didm. Truong
hop huéng dan chim thi, dép in chim thi chi tiét thip hon 5 diém do Chu tich
Hoi dong xem xét, quyét dinh.

N6i dung céu hoi, huéng din chém thi, dp an cham thi sau khi soan thao
dugc Trudng ban dé thi td chiic phan bién va dé xuét phuong an chinh 1y, sira
chita (néu thdy cén thiét); viec phan bién céu hoi, huéng dan chém thi, dap 4n
chim thi do céc thanh vién khic ctia Ban d thi thuc hién. Sau khi d3 t8 chic
phan bién, Truéng ban @ thi t6 chire rit ngiu nhién céc cay hoi dé ghép thanh
cdc dé thi ty luan khéc nhau (kém theo huéng dan chém thi, dép an chém thi
tuong ng), bao dam c6 it nhét 03 d2 thi khéc nhau, sau d6 Trudng ban dé thi ky
nhdy vao timg phién ban d? thi, niém phong va bdo co Chii tich Hoi ddng xem
xét, quyét dinh phé duyét d& thi chinh thirc va da thi du phong.

Diéu 10. T8 chirc khai mac

1. Trude khi bat dau ky tuyen dung vién chirc phai t4 chirc 18 khai mac ky thi.

2. Trinh ty t6 chirc 18 khaj mac nhu sau: Chao co; tuyén bd ly do; giéi thiéu
dai biéu; cong bé quyét dinh thanh lap Hoi dong; cong bé quydt dinh thanh lap
Ban gidm sét; cong bd quyét dinh thanh 18p Ban coi thi; Chu tich Hoi d(“)ﬂg tuyén
bé khai mac; Thu ky Hoi ddng phé bién ké hoach t6 chure, ndi quy.

Diéu 11. T4 chire hop Ban coi thi

1. Truée khi t6 chite thi, Truéng ban coi thi & chite hop Ban coi thi dé ph
bién ké hoach, quy ché, noi quy, nhiém vy, quyén han, trach nhiém cua cic thanh
vién Ban coi thi; théng nhét cac huéng din can thidt da gidm thi biét, thuc hién
dé huéng dan cho thi sinh théng nh4t thuc hién trong qué trinh thi.

2. D6i v6i mdi mén thi, trude gio thi it nhat 30 phut, Truéng ban cof thi hop
Ban coi thi dé phan cong giam thij timg phong thi theo nguyén tic khoéng lap lai
giam thi coi thi d6i véi mon thi khac trong cung mdt phong thi; phd bién nhitng
huéng dan va luu ¥ cn thidt cho cac gidm thi d6i véi mén thi.

3. Truong hop cén thiét, khi két thic mon thi, Trudng ban coi thi t chirc
hop Ban coi thi d it kinh nghiém.

Diéu 12. Cach b tri, sap xép phong thi

Mbi phong thi bé tri khang qua 50 thi sinh, mbi thi sinh ngdi mét ban hoiic
ngdi cach nhau khoang 01 mét. Truéc gio thi it nhét 30 phut, gidm thi phong thi
dénh s6 bao danh ciia thi sinh tai phong thi va goi thi sinh vao phong thi.

A r 3 ’MUC 2 £ A =
CONG TAC TO CHUC THI VIET TREN GIAY

Didu 13. Céng tic chuin bi d thi

1. Phai c6 mt dé thi chinh thitc va mét d& thi du phong. Dé thi dugc nhan
ban dé phat cho timg thi sinh duy thi.

2. Thoi gian nhén ban & thi do Cha tich Hoi dong quyét dinh, bao dam
hoan thanh truéc gio hop Ban coi thi d& phén céng gidm thj phong thi it nhat 30
phit. D¢ thi sau khi nhén ban, déng trong thi dung dé thi, duoc nidm phong va
bdo dam bi mat theo quy dinh.
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3. In sao, vin chuyén va bin giao dé thi:

a) T6 chirc in sao dé thi:

In sao d thi 1an luot cho timg mén thi; in sao xong, niém phong déng géi
theo phong thi, thu don sach s&, sau dé méi chuyén sang in sao dé thi ctia mdn
tiép theo. Trong qua trinh in sao phai kiém tra chét lugng ban in sao; c4c ban in
hong phai duoc thu lai, déng tii, niém phong dé huy sau khi két thiic budi thi.

Kiém tra sb luong thi sinh cua timg phong thi, mén thi dé tb chirc phan phéi
dé thi; ghi tén dia diém thi, phong thi, mén thi va sé lugng dé thi vao timg thi
dung d& thi truéc khi déng géi d thi.

Péng géi ding s lugng d2 thi, ding mén thi ghi & thi dung d? thi, di sé
luong dé thi cho timng phong thi. M&i mén thi phai c6 01 tai dung d& thi du
phong, s6 luong d@ thi du phong do T6 trudng Té in sao d& thi quyét dinh. Sau
khi in sao xong, phai dan kin, niém phong vao bao quén trong thing 1am bing kim
loai c6 khoa.

Trong qud trinh in sao, T6 in sao d& thi chiu trach nhiém quan ly céc bi dé
thi, k& ca cac ban in thira, in héng, in mo, x4u, rach, ban da bi loai ra.

b) Van chuyén, ban giao dé thi:

~ Khi vén chuyén, ban giao dé thi tir T in sao da thi cho Trudng ban coi thi,
dé thi phai dugc bao quén trong thung lam bang kim loai, c6 khéa va dugc niém
phong; khi ban giao phai 14p bién ban c6 sy ching kién cua Uy vién kiém Thu
ky Hoi dong, thanh vién Ban giam sat va cta dai dién co quan cong an.

Picu 14. Gidy lam bai thi, gidy nhap

1. Déi véi hinh thire thi viét: Gidy lam bai thi duoc in sin theo miu quy
dinh do Chu tich Hoi dong quyét dinh, c6 du chi ky ctia cac gidm thi phong thi.

2. Giay nhap: Sir dung théng nhét mét loai gidy nhap do Hoi dong phat ra,
c6 chit ky ctia giam thi phong thi.

Diu 15. X4c nhén tinh trang dé thi va mé d thi

1. Giam thi phong thi m&i 02 dai dién thi sinh kiém tra niém phong phong
bi dung d8 thi va ky bién ban xic nhan phong bi dung dé thi duoc niém phong
theo quy dinh.

2. Trudng hop thi dung dé thi bj mét du niém phong hodic ¢6 d4u hiéu nghi
ngo khéc, gidam thi phong thi 1ap bién ban (¢ xac nhan cta 02 dai dién thi sinh)
tai phong thi; dong thoi théng bio Trudng ban coi thi dé bao cdo Chu tich Hoi
dbng xem xét, giai quyét.

3. Truong hop sau khi d3 mé d thi, néu phét hién dé thi c6 15 (dé tl}i cO sai
s6t, nhdm d& thi, thiu trang, nhim trang) hodc thira, thidu sb lugng dé thi thi
giam thi 1 cua phong thi phai thong béo ngay cho Truéng ban coi thi dé lap bién
ban; dong thoi Trudng ban coi thi phai bdo cdo ngay 1én Chu tich Hoi dong dé
xem xét giai quyét.

4. Viée sir dung d@ thi dyu phong do Ch tich Hai ddng quyét dinh.

Diéu 16. Cach tinh thdi gian lam bai thi

Déi véi thi viét: Thoi gian bit dAu lam bai thi dwoc tinh tir thoi didm sau khi
gidm thi phat xong de thi cho timg thi sinh va doc lai hét toan bd ndi dung d& thi.
Téng thoi gian 1am bai thi dugc ghi trén d thi. Giam thi phong thi ghi thoi gian
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bét d4u va thoi gian ndp bai 1én bang trong phong thi.

Diéu 17. Coi thi va thu bai thi

1. Coi thi:

M&i phong thi duoc phan cong 02 gidm thi, trong d6 c6 mét gidm thi duoc
Trudng ban coi thi phan céng chiju trach nhiém chinh trong viéc coi thi tai phong
thi (goi 1a gidm thj 1). Khi duoc phén céng nhiém vu coi thi trong phong thi,
giam thi phong thi thuc hién cac bude cong viéc sau:

a) Kiém tra phong thi, danh s& bao danh ciia thi sinh tai phong thi;

b) Khi c6 hiéu 1énh, goi thi sinh vao phong thi; kidm tra Gidy chimg minh
nhén dan hodc Thé cin cudc cong dén hodc gidy t& tuy than hop phap khac cia
thi sinh; huéng dan thi sinh ngdi theo dung vi tri; chi cho phép thi sinh mang vao
phong thi nhitng vat dung theo quy dinh, khong dé thi sinh mang vao phong thi
tai liéu va vat dung cdm theo quy dinh tai Quy ché nay;

c) Khi 6 hi¢u Iénh, gidm thij 1 di nhan d2 thi, giam thi 2 nhic nhé thi sinh
nhitng diéu can thiét va ky luat phong thi; ghi rd ho tén va ky tén vao céc to gidy
thi, gidy nhap du d¢é phat cho thi sinh (khéng ky thira); huéng dan va kiém tra thi
sinh gip gidly thi diing quy cach, ghi sé béo danh va didn di théng tin thi sinh
Va0 cdc muc cén thiét cla gidy hi truéc khi lam baj thi. Truong hop thi sinh yéu
cau bd sung gidy thi, gidy nhép thi giam thj coi thi phai ky gidy thi, gidy nhap
trudce khi phat cho thi sinh;

d) Khi ¢6 hiéu 1gnh, gidm thi 1 gio cao phong bi d2 thi d& thi sinh thiy 15 ca
mat trudc, mdt sau va tinh trang niém phong ctia dé thi, dong thoi yéu cau hai thi
sinh chimg kién, ky vao bién ban x4c nhén trinh trang dé thi; sau d6 mé bi dung
dé thi, kidm tra sé luong d& thi: khi c6 hiu 1énh hoc dn gid phat d2 thi thi tién
hanh phat dé thi cho thi sinh:

d) Trong gidr lam bai, mot gidm thi bao quat tir dau phong dén cudi phong,
gidm thi con lai bao quét tir cudi phong dén dau phong cho dén hét gio thi; giam
thi coi thi khéng dugc dimg canh bt ky thi sinh nao hodc gitp d& thi sinh lam
bai thi duéi bét ky hinh thirc nao; chi dugc tra 161 cong khai cac cau héi cia thi
sinh trong pham vi quy dinh;

e) Giam thi phong thi c6 trach nhiém béo vé dé thi trong gio thi, khong dé
16 lot dé thi ra ngoai phong thi. Sau khi tinh gio lam bai 15 phut, giam thi phong
thi giao lai céc dé thi thira d3 duge niém phong lai cho thanh vién duoc Truéng
ban coi thi phén céng;

g) Trudc khi hét gior 1am bai 15 phut, giam thi phong thi théng béo thoi gian
con lai cho thi sinh dy thi biét dé kiém tra va hoan thién cdc théng tin cua thi
sinh vao cdc muc cén thiét cia gidy thi truéc khi ndp bai thi.

2. Thu bai thi:

a) Chi thu bai thi ctia thi sinh sém nhét sau 2/3 thdi gian lam bai thi.

Khi hét gi¢ lam bai, gidm thi yéu céu thi sinh ngung lam bai; gidm thi 1 vira
goi téq tung tf}i sinh 1én ndp bai, vira nhén bai thi cta thi sinh va khi nhan bai,
phai dém du tong s6 t& gidy thi cta thi sinh da ndp, yéu cau thi sinh ty ghi dang
tong s0 to va ky tén vao danh sach thu baj thi, sau khi d& ky ndp bai, thi sinh
dugc phép roi phong thi. Giam thi 2 duy tri trat tw va ky luat phong thi.
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b) Giam thj phong thi kieém tra, sip xép bai thi theo thir ty ting dén cuia sb
bao danh. Céc bién ban xir ly vi pham ndi quy, quy ché thi (néu co) phai tong
hop thanh t0i riéng. Gidm thi phong thi ban giao bai thi kém theo tai bién ban xir
ly vi pham (néu c6) cho cac thanh vién duge Trudng ban coi thi phén céng lam
nhiém vu thu bai thi sau m01 l)uo1 thi. Mdi thi bai thi phai dwoc kiém tra cong
khai va d6i chiéu sb bai, téng s t& cla ting bai thi kém theo, danh sich thu bai
thi va céc bién ban xit ly ky luat (néu c6).

¢) Sau khi kiém tra, ti dung bai thi va danh sach thu bai thi ctia tirng phong
thi dugc thanh vién do Truéng ban Ban coi thi phén céng thu bai thi cing céac
giam thi coi thi clia phong thi dé niém phong tai chd, cing ky giap lai gifta nhén
niém phong véi tai du‘ng bai thi va ky bién ban giao, nhin bai thi.

d) Trudng ban coi thi ky niém phong vao tii dung bai thi trudc khi ban giao

cho Thu ky Hoi dong, kém theo t4i dung bién ban xit Iy vi pham (néu cd).
Piéu 18. Chim thi

1. Quy dinh chung:

a) Viéc chim thi duoc thuc hién théng nhét tai mot khu vuc biét 1ap, dugc
béao v§, ¢ di phuong tién phong chay, chita chdy do Chu tich Hoi dong quyet dinh.

b) Phong ¢ tu, thung dung ti dung bai thi pha1 duoc khoéa va niém phong;
chia khéa do Uy vién kiém Thu ky Hoi dong gift; khi déng, md, ban giao thi
dung bai thi phai 1ap bién ban ciing ky x4c nhan véi su chimg kién cta thanh
vién Ban giam sat va cta dai dién co quan cong an.

c¢) Khéng duoc mang bai thi ctia thi sinh ra khéi dia diém chim thi.

d) Khéng duge mang dién thoai di dong, médy ghi 4m, may anh, may vi tinh,
cac phuong tién k¥ thuat thu, phét truyen tin, phuorng tién sao Iuwu dit liéu, thiét b
chira dung thong tin khac hodc céc giay to riéng, tay, but x6a, but chi va cac loai
but khac khdng c6 trong quy dinh ciia Ban cham thi khi vao hoic ra ngoai khu
vuc chim thi. Chi dugc ding bit mau d6 khi chdm thi.

d) Trudc khi cham thi, Truéng ban chdm thi t& chirc hop Ban chédm thi dé
phén coéng nhiém vy; t6 chitc chém thi tudn thu theo huéng dan chdm, dap 4n,
thang diém di duoc duyét.

) Sau khi cham xong toan b bai thi cua titrng mén thi, Trudng ban chdm
thi td chirc viée téng hop diém thi vao ban tong hop chung két qua diém thi c6
chit ky cta céc thanh vién chim thi va Truong ban cham thi, kém theo tung
Phiéu chdm diém bai thi cta tirng thanh vién chém thi, dung vao phong bi kin,
niém phong va ban giao cho Uy vién kiém Thu ky Hoi ddng @& thuc hién cac
cong viée tiép theo. Viée giao, nhan duoc 1ap bién ban coé su ching kién cia
thanh vién Ban gidm sat va dai dién co quan cong an.

2. Cham thi:

Viéc chdm thi viét duoc thuc hién theo nguyén tic chdm hai vong doc lap
nhu sau:

a) Cham thi 1an thu nhat (thanh vién chdm I)

Trudng ban cham thi t6 chirc bdc thim ngau nhién nguyén tai dung bai thi
va giao cho riéng cho timg thanh vién chim thi.

Truée khi chém thi, thanh vién chdm thi kiém tra tung bai thi, bao dam du
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s0 10, s6 phach va gach chéo tt ca nhiing phan tring con thira do thi sinh khéng
viét hét. Thanh vién chim thi khéng chdm diém nhing bai thi lam trén gidy khac
véi gidy ding cho ky thi. Trong truong hop phét hién bai thi khéng du sb to hoic
s6 phach hodc bai thi dugc lam trén gidy nhép hodc bai thi dugc lam trén gidy
khéc véi gidy dung cho ky thi hodc bai thi ¢6 hai chit viét khac nhau hodc bai thi
duoc viét bing hai mau muc khac nhau tré 1én (trir truong hop bai thi duoc viét
biang hai mau muyc khac nhau cd bién ban xéc nhén cua gidm thi coi thi tai phong
thi va Trudng ban coi thi) hoic bai thi duoc viét bing muc c¢6 mau do, but chi
hoic c6 viét, v nhiing néi dung khéng lién quan dn noi dung thi ho#c néi dung
tra 161 hogc nhiing bai thi nhau nat hodic bai thi ¢4 nghi vin danh d4u bai thi
thanh vién Ban cham thi tdng hop, giao céc bai thi nay cho Trudng ban chim thi
xem xét, quyét dinh viéc chim thi.

Khi chim lan tht nhét, ngoai nhiing nét gach chéo trén cac phan gidy con
thira, thanh vién chim thi khong dugc ghi bat cir ndi dung hodc ky hiéu khic vao
bai cua thi sinh hogc ti dung bai thi. Didm thanh phén ctia timg cAu, diém toan
bai thi va c4c nhan xét (néu co) dugc ghi chi tiét vao phiéu chim diém cua tirng
bai thi va kep ctng véi bai thi; trén phiéu chim didm ghi 15 ho tén va chit ky cua
thanh vién chim thi.

b) Chém thi 1dn thit hai (thanh vién chém 2):

Sau khi céc thanh vién chdm 1 chim thi xong, Trudng ban chim thi rit c4c
phiéu chdm thi ra khéi thi bai thi 1di t chite bée thdm ngdu nhién tii dung bai
thi va giao riéng cho tung thanh vién chidm 2, dam bao khong giao trd lai tai bai
thi d chdm cho chinh thanh vién chém 1.

Thanh vién cham 2 khéng duoc ghi bt ctr ndi dung hoic ky hiéu khac vao
bai ca thi sinh hogc i dung bai thi. Pidm thanh phén cua timg cau, didm toan
bai thi va céc nhan xét (néu o) dugc ghi chi tiét vao phiéu chdm diém cua tung
bai thi va kep cling véi bai thi; trén phiéu chim didm ghi 13 ho tén va chit ky cta
thanh vién cham thi. Chim xong ti ndo, thanh vién chim 2 giao lai tai bai thi
cho Truéng ban chim thi.

¢) Xir ly két qua chém thi sau khi hai thanh vién chim:

Diém toan bai thi ciia hai thanh vién chim thi léch nhau tir 5 diém tr& xuéng
(trir truong hop coéng nhdm diém) thi 14y diém trung binh cdng cta hai thanh
vién cham thi lam diém chinh thirc ciia bai thi rdj ghi diém vao 6 quy dinh trén to
gidly thi; diém 1¢ ciia tdng didm toan baj dugc lam tron dén 1 (mét) chit sb thap
phén. Céc thanh vién tham gia cham thi bai thi d6 cung ky, ghi ré ho tén vao tt
ca céc to gidy thi.

Diém toan bai thi ctia hai thanh vién chdm thi léch nhau trén 5 diém dén
dudi 10 diém (trir trudng hop cong nhim diém) thi Truéng ban chdm thi & chiic
doi thoai v6i hai thanh vién chim thi dé thong nhét. Truong hop khéng thdng
nhét duoc thi Truéng ban chidm thi quyét dinh didm chinh thire cua bai thi va
chiu trach nhiém truéc phép luit vé quyét dinh ctia minh; diém 1& ctia téng diém
toan bai dugc 1am tron dén 1 (mat) chit sé thap phan. Diém thi chinh thirc duoc
ghi vao 6 quy dinh trén t& gidy thi. Cac thanh vién tham gia chdm thi bai thi d6
va Trudng ban chim thi cung ky, ghi 18 ho tén vao tit ca cac to gidy thi. Trudng
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hop diém thi c6 sira chita thi Trudng ban chdm thi va cac thanh vién chdm thi
cung ky xac nhén.

Diém toan bai thi ctia hai thanh vién chim thi l6ch nhau tir 10 didm tré 1én
thi Truéng ban chdm thi giao bai thi cho thanh vién thir ba chdm. Diém thanh
phén cla timg cAu, didm toan bai thi va cac nhén xét (néu cb) duoc ghi chi tiét
vao phiéu chim diém va kep cling véi bai thi; trén phiéu chdm didm ghi rd ho tén
va chit ky ctia thanh vién chim thi thit ba.

d) Xtr Iy két qua sau khi thanh vién th@ ba chim:

Néu két qua chdm ctia hai trong ba thanh vién chim thi bang nhau thi lay
diém béng nhau d6 1am diém chinh thirc clia bai thi rdi ghi didm vao 6 quy dinh
trén t& gidy thi. C4c thanh vién tham gia cham thi bai thi d6 cung ky, ghi ré ho
tén vao tt ca cac to gidy thi.

Neéu két qua chdm clia ba thanh vién chdm thi léch nhau thi Truéng ban
chém thi t& chirc chdm tap thé va quyét dinh didm chinh thitc. Didm thi chinh
thirc dugce ghi vao 6 quy dinh trén to gidy thi; diém 1é cia téng diém toan bai
duoc lam tron dén 1 (mét) chir sb thap phan. C4c thanh vién tham gia chim thi
bai thi d6 va Truéng ban chim thi cung ky, ghi 6 ho tén vao tit ca cac to gidy
thi. Trudng hop diém thi c6 sira chita thi Trudng ban chim thi va c4c thanh vién
chim thi cling ky x4c nhén.

Diéu 19. Chim phiic khio

1. Trudce khi ban giao bai thi cho Trudng ban cham phic khao, Uy vién
kiém Thu ky Héi déng tién hanh céc viée sau day:

a) Tra ciu tir s6 bao danh (im ra bai thi theo sb phach; rat bai thi, déi chidu
v6i Phiéu thu bai thi d& kiém tra, déi chiu sé tor gifly thi:

b) Che két qua chém thi, ©én cic thanh vién chim thi truéc dé, bao dim
thanh vién Ban chim phuc khao khéng nhan biét dugc két quéa cham thi va nguoi
cham thi trude dé. :

Truong hop dénh lai s6 phéch bai thi phiic khao do Chu tich Héi ddng quyét
dinh va thuc hién theo quy dinh tai Diéu 3 Quy ché nay;

c) Tép hop céc bai thi ctia mdt mén thi vao mot tii hodc nhidu tui, ghi 16 b
bai thi va téng b to gidy thi c6 trong ti dung bai thi; niém phong truéc khi ban
giao cho cho Truéng ban chim phuc khao;

d) Thuc hién cac cong tac khac lién quan dén viée phiic khao bai thi.

2. Trudng ban chdm phtic khao nhan ban giao bai thi tir Thu ky Hoi déng,
phan cong thanh vién chdm phiic khéo va t§ chirc chdm phtc khéo theo ting
mon thi. Viéc chdm phic khao thi viét dugc thuc hién nhu chim thi viét quy
dinh tai Diéu 19 Quy ché nay.

3. Xir ly két qua chdm phic khao:

) Néu két qua chim ciia hai thanh vién chdm phuc khao bing nhau thi l4y
két qua d6 1am diém phtc khao, ghi diém vao 6 quy dinh trén t& gidy thi. Cac
thanh vién tham gia chdm phuc khao bai thi dé cung ky, ghi rd ho tén vao timg to
gidy thi.

b) Néu két qua chim ctia hai thanh vién chédm phuc khdo c6 si chénh léch
thi Truéng ban phiic khao giao bai thi cho thanh vién chdm phic khao thir ba
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chim truc tiép trén bai lam ciia thi sinh. Néu két quéa chim cia hai trong ba thanh
vién chim phiic khéo bing nhau thi didm bing nhau d6 1a didm phac khao.
Truong hop diém chim phic khdo cta ba thanh vién chdm léch nhau thi lay
diém trung binh céng ctia ba thanh vién chim phic khao 1am diém chinh thirc.
Diém 1¢ cta tong diém toan bai dugc 1am tron dén 1 (mdt) chit s6 thap phan. Cac
thanh vién cling tham gia chim phic khao bai thi d6 ky, ghi rd ho tén vao tit ca
céc to gidy thi.

4. Trudng ban chdm phic khao t& chirc viée tong hop két qua cham phuc
khéo kém theo Phiéu chim diém phiic khao ciia timg thanh vién chém phiic khao
dbi voi timg bai thi va bai thi chdm phuc khao, niém phong va ban giao Uy vién
kiém Thu ky Hoi ddng. Khi ban giao phai 1ap bién ban cé sy ching kién cia
thanh vién Ban gidm sat va dai dién co quan cong an.

5. Két qua phiic khéo duge théng béo dén ngudi c6 don d nghi phic khao:
ddng thoi cong khai trén trang thong tin dién tir hosc cong thong tin dién tir cua
co quan, don vi c6 thim quyén td chirc tuyén dung vién chiic.

6. Khi tién hanh cac cdng viée lién quan dén phuc khao bai thi, ngoai cac
thanh vién ctia Ban chim phiic khao, phai ¢6 it nhét tir hai thanh vién Hoi dong
tro 1€n cing tham gia, c6 sy gidm sat cia thanh vién Ban giam sét va dai dién co
quan cong an.

7. Trong qua trinh thyc hién phtc khao bai thi, cdc thanh vién tham gia viéc
phtc khao phai giit bi mat vé quan hé gita s6 bdo danh va thong tin ca nhan cuia
thi sinh véi s6 phach.

8. Khong chim phuc khao dbi véi cac don phtic khao bai thi nhan dwoc sau
thoi han quy dinh (tinh theo déu buu dién néu don gii theo dudng buu chinh);
khong phuc khao d6i véi cac don dd nghi phuc khéo dugc giti bang thu dién tu,
fax, telex.

Piu 20. Xir Iy két qua thi sau Khi c6 két qua phic khio

1. Uy vién kiém Thu ky Hoi déng béo cdo Chu tich Hoi dong xem xét,
quyét dinh viéc xtr Iy két qua thi sau khi c6 két qua phic khéo, nhu sau:

Bai thi ¢6 diém chédm phic khao chénh l&ch so véi didm chim dot dau (da
duge cdng bd) dudi 5 diém thi didu chinh didm theo didm chim phtc khao ma
khéng phai t6 chirc ddi thoai.

Bai thi ¢6 diém chim phuc khao chénh léch so véi didm chim dot dau (da
dugc cdng bd) tir 5 diém tr& 1én thi Chi tich Hai déng t6 chirc déi thoai tryc tiép
gilta Truong ban cham thi dot du va Trudng ban chim phtc khao (c6 ghi bién
ban). Sau khi d6i thoai, Chi tich Hoi ddng quyét dinh didm chém phiic khao va
diéu chinh diém bai thi theo diém chim phuc khao.

Truong hop c6 tiéu cuc thi Cha tich Hbi ddng bio co ngudi dimg dau co
quan, don vi ¢6 thdm quyén t5 chitc tuyén dung vién chirc xem xét, Xt 1y theo
quy dinh cua phép lujt.

2. K&t qué dugc cong nhan sau khi chim phic khao 13 két qua thi chinh
thirc cta thi sinh du thi,

Diéu 21. Ghép phéch va téng hop két qua thi

1. Sau khi t6 chitc chém thi xong thi ghép phach.
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2. Viée td chuc ghép phach do Ban phach thuc hién. Trudng hop phtic khao
bai thi khéng danh lai phéch thi Thu ky Hbi dong chiu trach nhiém 1én diém bai
thi sau phtic khao.

3. Uy vién kiém Thu ky Hoi dong téng hop két qua thi sau khi da dugc
ghép phéch, 1én diém va bdo c4o Chu tich Hoi ddng.

) (;hu'(rng’III ]
CAC CONG TAC KHAC

Diéu 22. Giam sat ky tuyén dung vién chirc

1. Ngudi dimg dau co quan cé thdm quyén té chirc ky tuyén dung vién
chire, phai thanh 14p Ban gidm sat gdm Trudng ban va céc thanh vién, trong d6
c6 mot thanh vién kiém Thu ky.

2. Nhiém vu, quyén han cia Truéng Ban giam sat: Chiu trach nhiém trudc
phép luét, trude ngudi ding déu co quan, don vi c6 thdm quyén té chirc tuyén
dung vién chirc trong qué trinh thyc hién gidm sat viéc té chirc thi, xét cua Hoi
dong theo quy dinh cta phap luat; phan céng nhiém vu cu thé cho tirng thanh
vién Ban gidm sét va thyc hién nhiém vy, quyén han quy dinh tai diém b va diém
¢ khoan 3 Diéu nay.

3. Nhiém vy, quyén han ctia thanh vién Ban giam sat:

a) Thuc hién nhiém vy gidm st theo phan cong cta Trudng Ban gidm sat;
bao cao Trudng Ban giam sat vé két quéa gidm sat va chiu tréch nhiém truéc phap
ludt, trude Trudng Ban gidm sat vé nhiém vy dugc phéan céng. Thanh vién kiém
Thu ky Ban gidm sét ghi bién bén céc cudc hop ctia Ban giam sat.

b) Thanh vién Ban gidm sit dwoc quyén vao phong thi trong thoi gian tb
chirc thi, noi chdm thi trong thdi gian t6 chtrc chdm thi, chim phuc khao; c6
quyén nhic nhé thi sinh, giam thj phong thi, gidm thi hanh lang, céc thanh vién
khac Hoi déng va thanh vién cac bd phén gitp viéc cua Hoi déng trong viéc thuc
hién quy ché va néi quy; dugc quyén yéu ciu giam thi phong thi 14p bién ban dbi
v0i thi sinh trong phong thi vi pham quy ché, ndi quy (néu co).

c¢) Thanh vién Ban giam sat duoc quyén l8p bién ban trong truong hop
thanh vién Hoi déng, thanh vién cac b phén giup viéc ctia Hoi dong, TS Thu ky
gitp viéc vi pham noi quy, quy ché va @& nghi ngudi dimg dau co quan, don vi
co tham quyén t6 chirc tuyén dung vién chirc xem xét, xir ly hanh vi vi pham d6
theo quy dinh clia Pang va ctia phap luét v& cén bd, cong chuc, vién chirc. e

4. Noi dung giam sat gom: Viéc thyc hién céc quy dinh ciia phép ludt vé to
chirc ky tuyén dung vién chic; vé thuc hién quy ché va ndi quy; vé thuc hién
chtre trach, nhiém vu cta cic thanh vién Hoi déng va céc thanh vién tham gia
cdc bd phan gitp viéc ctia Hoi ddng.

5. Dia diém gidm sét: Tai dia diém lam viéc cia Hoi ddng, dia didm lam
viéc ctia by phén gitp viée ciia Hoi dong,

6. Tidu chuén thanh vién Ban giam sat:

a) Thanh vién Ban gidm st 1a cong chirc, vién chirc cua co quan c6 thdm
quyén tb chirc tuyén dung vién chirc.
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b) Khéng b tri nhitng nguoi tham gia 1am thanh vién Hoi dong, thanh vién
cac bd phén gitip viéc cua Hoi déng, thanh vién T Thu ky lam thanh vién Ban
giam sit.

¢) Khéng bd tri nhiig ngudi c6 quan hé la cha, me, anh, chi em ruét cua

ngudi du tuyén dung vién chtrc hodic cta bén Vo (chéng) cla nguodi du tuyén
dung vién chirc; vo hoidc chfmg;, con dé hodc con nudi cia nguoi du tuyén dung
vién chirc hodc nhitng ngudi dang trong thdi han xir ly ky ludt hodc dang thi
hanh quyét dinh ky luat 1am thanh vién Ban giam sét.

7. Trudng hop thanh vién Ban giam sat khong thuc hién dung chirc trach,
nhiém vu dugc giao hodc can thi€p vao cong viéc cia céc thanh vién Hoi déng
hodc cua céc thanh vién bd phén gitp viéc ctia Hoi déng v61 dong co, muc dich
ca nhén thi thanh vién Hbi dong hogc thanh vién bo phén gitp viéc ctia Hoi dong
c6 quyén dé nghi Trudéng ban gidm sat dinh chi viéc thuc hién nhiém vu; ddng
thoi Truong ban gidm sat cé trich nhiém bédo cdo nguoi ding déu co quan, don
vi ¢6 thim quyén quan 1y xem xét, x1r ly trach nhiém theo quy dinh ctia Dang va
ctia phép luit vé cén bs, cong chire, vién chite.

8. Truong hop co quan ¢6 thim quyén quan Iy nha nudc vé cdng chirc, vién
chire tham gia gidm sat viéc té chirc tuyén dung vién chirc theo thAm quyén quy
dinh thi cling phai bdo dam nguyén tic hoat dong gidm sat theo quy dinh tai didu
nay.

Diéu 23. Giai quyét khiéu nai, t§ co

1. Trong qua trinh t6 chirc ky tuyén dung vién chirc, trudng hop ¢6 don thu
phén 4nh, kién nghi, khiéu nai, t6 cdo thi Hoi déng xem xét giai quyét theo quy
dinh ctia phép luét vé khiéu nai, t6 céo.

2. Trudng hop c6 don thu phan anh, kién nghi, khiéu nai, t6 céo vé cac noi
dung lién quan dn ky tuyén dung vién chirc sau khi Hoi dong da gidi thé thi co
quan, don vi c¢6 thdm quyén tb chic tuyén dung vién chirc xem xét, giai quyét
theo quy dinh ctia phap luat vé khiéu nai, t cdo.

Diéu 24. Luu trir tai lidu

1. Ho so, tai liéu v& ky tuydn dung vién chirc bao gdm: Cac vin ban va t6
chirc ky tuyén dung vién chic caa ngudi dimg dau co quan, don vi c6 thidm
quyeén t4 chire; cac van ban cta Hbi ddng trong qua trinh t6 chire thuc hién; bién
ban céc cudc hop Hoi dé“)ng; danh sach téng hop nguoi du didu kién du tuyén
vién chirc; cdc bién ban ban giao dé thi, bién ban x4c dinh tinh trang niém phong
d€ thi, bién ban ban giao bai thi, da thi gbc, bién ban chim thi, bing tong hop két
qua thi, bién ban phic khao, bién ban 18p vé céac vi pham quy ché, néi quy (néu
cd), quyét dinh céng nhén két qua thi, quyét dinh giai quyét khiéu nai, t§ céo
(néu c0) va céc loai bién ban, vin ban, tai liéu khéc lién quan dén ky tuyén dung
vién chirc.

2. Trong thdi han 01 nim k& tur ngay két thic ky tuyén dung vién chic, Uy
vién kiém Thu ky Hbi déng chiu trach nhiém ban giao toan bd hd so, tai liéu quy
dinh tai khoan 1 Piéu nay kém theo céc tii dung bai thi, tai dung dau phéch con
nguyén niém phong cho luu trit cia co quan, don vi cé thAm quyén tuyén dung
vién chirc d€ t6 chirc luu trit theo quy dinh cta phép luét vé luu trit./.
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